8.02 License Renewal Reimbursement for Special Education Assistants

Special education assistants who have been employed by the District as a special education assistant for
at least five years and who are required by the District and by the Department of Public Instruction to
possess a DPI Special Education Aide License #883 shall be reimbursed by the District for-up-to-seventy-
five-doHars($75-00) for the cost of renewal of the #883 license. The reimbursement shall occur at the
time of the DPI’s approval of the special education assistant’s application for license renewal. The
1elmbmsement is not apphcable if the specnal educatlon as51stant has worked less than ﬁve years w1th the
Dlstuct are-the-ee he-speetal-education

SECTION 9. EMPLOYEE EVALUATIONS

9.01 Evaluation
The primary purpose of evaluation is to provide continuous improvement in the quality of service to the
community/students/staff of the District.

9.02 Procedures and Instruments

The District will orient all new employees regarding evaluation procedures and instruments. If an
instrument is changed, all affected employees will be reoriented. A copy of the evaluation forms are
available in the Administrative Procedures Manual #538 or on the website at www.colby.k12.wi.us.

9.03 Frequency
The frequency of evaluations shall be established at the discretion of the Administration.

9.04 Receipt of Evaluation
Each employee shall receive a copy of his or her evaluation. The employee will be expected to sign his
or her evaluation but only to acknowledge receipt of the same.

9.05 Comments, Disputes
The employee may respond in writing with his or her comments attached to the completed evaluation.

9.06 Evaluators

The Employer shall have the sole right to determine whether or not employees shall be evaluated and by which
supervisory personnel. When a teacher works with an instructional assistant, the teacher may be requested to
provide objective input for consideration.

SECTION 10. RESIGNATION FROM EMPLOYMENT

10.01 Notice of Termination of Employment

Employees will give written notice of termination of employment, as soon as possible, but at least ten (10)
working days prior to the effective date of resignation. If an employee has overused the holiday, sick or
vacation time earned, the employee will have an amount equal to the value of that overused leave withheld
from his or her last paycheck. The District's obligation to pay its share of the employee's insurance benefits
will terminate at the end of the month in which the employee works his/her last day. Any employee who
breaches this Article shall, at the District’s discretion, forfeit any accrued benefits.
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